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Philosophy

St. Paul Catholic School is dedicated to excellence in education within a Catholic Christian
environment. We provide a quality education based on gospel values to children of all races,
cultures, and backgrounds. We strive to instill in every student the desire to excel and to
reach his/her full potential spiritually, intellectually, physically, morally and emotionally. The
realization of this philosophy is the joint responsibility of faculty, staff, parents, and the Saint
Paul Catholic Community, working together in mutual support of the Mission Statement of this
school. In this way the Christ-centered philosophy of our school will be a meaningful part of
your and your child's lives.

Beliefs

e We believe that Catholic education is an integral part of the Church's mission to
proclaim the gospel message of Jesus, fo build faith communities, fo celebrate
through worship and to serve others without distraction.

e We believe that each student should be recognized and valued as a unique child of God
in his/her social, emotional, and academic needs.

e We believe that parents are the primary educators of their children.

e We believe it is a joint responsibility to provide a safe, healthy, educational
environment in order to promote learning and success.

e We believe that mutual respect among and between the students and staff creates a
wholesome learning environment.

e We believe that the school's programs should reflect the integration of Catholic faith
and values in everyday life.



Admissions Policy

St. Paul Catholic School admission policy follows the standards established by the
Accreditation Program of the Florida Catholic Conference and the State of Florida.

St. Paul Catholic School admits students of any race, color, sex, national and ethnic origin.
Admission will be based on availability of classroom space, and adherence to requirements listed
below. Efforts will be made to maintain ideal class sizes in all grades. If space is limited,
priority will be given first to families already enrolled, then to families of the St. Paul Catholic
Community, then to families of other Catholic parishes, and finally to non-Catholic families.
Admission policies shall not discriminate against students with disabilities of any kind if, with
reasonable accommodations and no undue hardship to the school, such students can meet the
school's program requirements and parents are in agreement with the proposed accommodations.

The Catholic school system is private, one in which you request that your child be
enrolled. Consequently, the philosophy and discipline of our system must be accepted if you
wish the child to remain. We reserve the right to request that your child pursue his/her
education elsewhere if he/she refuses to accept our rules and regulations.

St. Paul Catholic School reserves the right to refuse admission tfo students who do not
present the school with the following completed documents. All forms must be submitted
before a student will be considered for enroliment.

e Birth certificate

e Baptismal records (optional)

e Immunization record

e Doctor completed physical exam record

e Social Security Number

e Completed registration forms

e Signed handbook signature page

e Report card and testing information from any previous schools

Pre-kindergarten - Student must be 4 years of age on or before September 1 of the school
year. NO EXCEPTIONS

Kindergarten - Student must be 5 years of age on or before September 1 of the school year.
NO EXCEPTIONS

15" grade - Student must be 6 years of age on or before September 1 of the school year.

Catholic Schools within the Diocese of Orlando require enrolling students to submit a Florida
Department of Health Certificate of Immunization as provided for in Florida Statute 1003.22



as a condition precedent to acceptance. Catholic Schools in the Diocese of Orlando do not
recognize a religious objection to this immunization.

State Law requirements concerning immunization and medical exams for students entering
Florida schools for the first time:
1. Immunization Form HRS 680 showing day, month and year of each shot is the only
acceptable form d=for documentation.
2. Medical Examination Form HRS 3040 administered by a licensed physician,
physician assistant or nurse practitioner.
Students entering Florida schools from another state with immunization and medical forms
from that state must take those forms to the Health Department for review and issuance of
Forms HRS 680 and HRS 3040. Students not meeting the proper immunization requirements
and medical exam requirements will be excluded from school effective the first day of
school.

Tuition and Fees
The St. Paul Catholic School Finance Committee has set the following tuition guidelines.

New Family Application Fee: $375 for NEW Fanmilies: One fee per family
For new students the registration fee is due upon acceptance.
e This one-time NON-REFUNDABLE and NON-TRANSFERABLE application fee.

Re-Enrollment Fees:
o $275 for RETURNING Families: One fee per family if paid prior to March 1, 2016

e $300 for RETURNING Families: One fee per family if paid after March 1, 2016
e $325 if paid after April 1, $350 if paid after May 1, $375 if paid after June 1

o This recurring NON-REFUNDABLE and NON-TRANSFERABLE fee will be required
to reserve for the following school year.

INSTRUCTIONAL FEES: per student This fee is Non-Refundable (Due May 1, 2016)
o 6rades K-7™M ...oeoceseeeeecceseeeeereeerersesree e $ 150
o Grade 8™ ..o $ 22D

Instructional fees Include:

- Books and workbooks - Technology
- Foreign language - Science materials
- Testing materials - (8™ grade includes a graduation fee)



TUITION

Early Childhood Program
e Three year old program (1/2 day 7:55am - 11:30am)  $310.00/mo
e Three year old program (full day 7:00am - 6:00pm) $560.00/mo

e 4 yearold VPK (  day program 7:55am - 11:30am) state voucher required
e 4 year old program (full day 7:00am - 6:00pm) $385.00/mo
e Extended afternoon enrichment $20.00 per day
There is a $100 non refundable registration fee
Grades K-8 Parishioner  Non-Parishioner Actual Cost
Rate Rate to
¢ 1Childeso $ 6050 $ 6,900 5 e
o 2children.......cccennn$ 11,700 $ 13,400 $ 1é,556
e 3 children......mrccd 17,550 $ 20,100 427 824
e 4children......cvrnnnnd 23,400 $ 26,800

Multiple sibling discounts do not apply to scholarship students.

Financial Aid is available through the FACTS 6Grant and Aid Assessment process.
Bus Transportation from Blessed Sacrament or St. Patrick ~ $120.00/mo.per child
Max. $240.00/mo. per family

Parishioner Rate

The parishioner rate for tuition is available to those Roman Catholic families who are approved,
registered members of the church and surrounding diocesan parishes. In addition to being
registered, the families must also be regularly participating in Sunday Mass while supporting the
mission of the parish by donating their time, talent, and financial resources. Financial donations
in the parish collections can be made through the use of the parish envelope system or online

giving.

Tuition maybe paid on an 11 month payment plan payable through FACTS.

(July 1°" through May 1°")

Tuition is due on the first day of each month. Families making a one-time full payment before
August 1" will receive a 2% discount.

Tuition Subsidy

Final determination for subsidy will be granted by the finance committee and given to Catholic

families according to the following criteria:

o=

Registered in parish for one year (St. Paul or local Catholic Parish)

Attend Mass on a regular basis

Support your parish by using the envelope system. Parish records are reviewed quarterly.
Approval by Pastor/Finance Committee. (Interview with Finance Committee may be required.)



New families are eligible for the subsidized rate after they have been registered, contributing
members of a local Catholic Parish for one year from the date of registration. Families that transfer
from other Catholic schools will be considered for subsidy on an individual basis.

As members of a Christian community, we are willing fo reach out to those members who
experience extenuating circumstances. You have the responsibility to contact the principal.

Families requesting financial aid above and beyond the subsidy amount must see the bookkeeper
or the principal for financial aid forms. Forms must be completed by parents online and submitted to
FACTS by April 1°". There is a nonrefundable application fee of $25.00 paid to FACTS. Parents must
submit forms to the Finance Committee by April 15. Registered families who are unable to pay full
tuition may apply for financial aid. Submitting an application does not guarantee financial assistance.

All tuition arrangements are to be made with FACTS. Please contact the Main Office or go to
the website for more information on FACTS. Parents and Guardians must adhere to all written
contractual arrangements with FACTS and ST. Paul School with regards to tuition payments.

Bus Service

Bus fransportation is available to and from Clermont and Mt. Dora. For the 2016-2017 school
year, the fee will be $120 per month per child (max per family $240 per month). Bus fees are due the
first of each month beginning August 1°" and ending May 15". Monthly bus fees will be billed through the
FACTS System. The Clermont bus picks up and drops off students at Blessed Sacrament Catholic
Church and various locations. The Mt. Dora bus picks up and drops off students at St. Patrick's Catholic
Church. Both buses depart promptly at 7:05 a.m. and drop off at 4:00 - 4:05 p.m. (Wednesday 3:00 -
3:05 p.m.). Buses run on the time that correlates to the school bell schedule.

6raduation Fee

There is a $75 graduation fee for incoming 8™ grade students that is due at registration. All
tuition and fees must be paid before graduation. Diplomas will be held until all financial obligations are
met.

Asbestos

In accordance with the Asbestos Hazard Emergency Response Act (AHERA), 40 CFR 763.93(9g),
the Management Plan for Asbestos Containing materials is available without restriction for your
inspection at the school's administrative office. We ask that you make an appointment if you
wish to review the plan.

Instructional Levels

Instructional approaches and methods are varied to meet the learning abilities, styles and
individual needs of students and to help them integrate concepts, skills and attitudes. The faculty
continually reviews and evaluates the content and instructional materials in each subject area.
Textbooks are supplemented with audio-visual materials, manipulatives and technology as well as



opportunities for creative expression. St. Paul Catholic School follows the Curriculum Guides
established by the Diocese of Orlando.

VPK

The program promotes maximum social, emotional, spiritual, intellectual and physical development
for the young child. On a practical level, these objectives are achieved by providing each child with a
nurturing and stimulating environment and the opportunity to interact with other children within the
total Christian atmosphere. Play is the work of the young child and is an essential part of the curriculum.
Play experiences are geared fo the individual needs of the child. Large and small motor activities,
musical and art experiences, scientific exploration and skills necessary to the development of reading
and math are presented in the early childhood curriculum. Emphasis is placed on learning from the
immediate environment. The concrete, hands-on experiences provided for the children are consistent
with the developmental stages of young children.

Primary Elementary

Classes at the primary elementary level (grades K-5) are primarily self-contained. Attention is
placed on religion, language arts and math. Social studies, science, fine arts, physical education, Spanish,
computer, and library are also a part of the elementary curriculum. Throughout the year a variety of
activities and curriculum-related field trips are instituted to ensure growth, responsibility and self
control. Much emphasis is placed on the child's need to develop good organizational skills and study
habits that will facilitate future success in school. Each student is offered a wide range of learning
opportunities with a focus on Christian formation.

Middle School

St. Paul middle school (grades 6-8) commits itself to recognizing early adolescence as a unique
period in the lives of students, during which they must cope with a changing self and complex world. We
strive fo create a program that provides a supportive environment which fosters educational
achievement while providing for physical, social and spiritual growth. Students are exposed fo a variety
of learning experiences, thereby encouraging development of the whole child and providing opportunity
for success and preparation for high school.

Middle school students observe their own departmentalized schedule with teachers assigned to
specialized content areas: math, social studies, science, religion, and language arts. In addition to this
core of academic subjects, middle school students participate in an elective wheel.

Physical Education/Health

All students participate in physical education classes twice a week. Health classes are offered to
middle school students. St. Paul Catholic School is committed to teaching good sportsmanship as well as
skills and a fundamental knowledge of games and sports.



Music

Music is a comprehensive program involving all students in grades VPK - 5. Students study music
history, instrument types, rhythm and vocal techniques. Students in VPK - 5 have music classes twice
weekly. Students are required to participate in the annual Christmas and Spring Concerts. Junior Choir
is available for students in grades 3 - 5. Senior Chorus is available to students in grades 6 - 8.

World Language

Students attend formal Spanish classes twice a week in grades K - 8, Pre-K once a week, where
they actively participate in the communication process. The objective is to develop basic reading,
speaking, listening, and writing skills and to acquire an appreciation of the Spanish language, and to build
a basic Spanish vocabulary in preparation for Spanish in high school.

Technology

All students grades K - 5 have technology classes twice a week and have computers available for
use in every classroom. There are two I-Pads in each classroom. The computer program is designed to
integrate technology into each aspect of the instructional program at all grade levels and to develop a
functional knowledge of computer usage. Students receive instruction appropriate to their grade level
while using the latest technological media.

Media Center

The media center is open Monday through Friday and contains a wide variety of reading and
reference materials, in both written and digital formats. Students in grades K-8 visit the library weekly
where students check out or return books, do research or take Accelerated Reader quizzes.

Field Trips

Field trips offer students educational, cultural and spiritual opportunities that extend beyond the
classroom as enrichment to their studies. These trips are important, not just as curriculum supplements,
but as opportunities to learn social behaviors.

Any fees and transportation costs are the responsibility of the parents and may include:
admission fees, lunch if applicable, bus rental if applicable, gasoline and appropriate payment for the bus
driver. If any student is unable to pay the required amount, the principal should be notified so
that arrangements may be made to allow the student to accompany the class.

Students must observe the school dress regulations. Parents must also be dressed appropriately.

Parental assistance as chaperones is always gratefully appreciated. Parents must first have the
proper security requirements satisfied: fingerprint clearance and “Protecting Our Youth" test
completed, a permission slip completed and must maintain a Catholic Christian demeanor at all times. All
chaperones must be 21 years of age or older.

Parent chaperones will be required to ride the bus with the teacher and students to assist in
monitoring the students while enroute. The teacher will assign each parent a group of students. Once at
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the destination parents will be responsible for the behavior and location of the students within their
assigned groups. Parents are asked not to purchase food, drinks, or trinkets for their individual group
members unless it has been previously agreed to by the teacher. It is the responsibility of the parent
chaperone to follow instructions issued by the teacher and be at the designated meeting place on time at
the close of the trip so that a prompt, efficient departure can be executed.

Siblings may not accompany chaperones on field trips.

A Diocese of Orlando Field Trip Release Form is sent home in advance explaining the trip and the
required fees. It also requires insurance and emergency information, and parental signature. No child
may go on a field trip without the completed written permission form signed by the parents. Verbal
permission will not be accepted to allow a student to accompany his/her class on any field trip. Parents
are also asked to complete a similar form.

If parents, guardians, or other adults transport their own children, relative, or other children in
the school to a field trip, athletic event or co-curricular activity, and they are using their own vehicle or
a vehicle that is not owned by the school or the Diocese of Orlando, they are doing so on their own and
not as an agent of the school and the school is not responsible. The school shall request verification
that the persons driving such vehicles possess valid state issued driver's licenses appropriate to the
vehicle and that they have a clean driving record as verified through the Diocesan Office of
Fingerprinting. Drivers must be over the age of 25 if transporting children.

School employees or school officials shall not transport students to any school related event in
their personal vehicle. In exceptional circumstances permission can be granted by the principal.
However, two adults must be present in the car and the driver must be reminded that his/her personal
auto insurance is liable. The administrator must verify that the persons driving such vehicles possess
valid state issued driver's license appropriate to the vehicle, a clean driving record as verified through
the State Department of Motor Vehicles, and the vehicle registration and insurance are current.

When field trips end later than school hours, parents are required to be on time for pick-up or

pay after care fees.

Enrichment Opportunities

Students are encouraged to participate in extracurricular programs that are available each year.
These programs are enriching and give students a feeling of accomplishment.

Enrichment activities include but are not limited to:

Afterschool Orchestra
Beta Club
Student Council
Altar Serving
Junior Choir
Senior Choir
Cantor
Drama Club
Sports
Scouting
Library Club
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Title I

Title I is a federally funded program that offers special instruction in the areas of reading and
math. Students must meet specific criteria to be eligible for participation in Title I. For more
information on our Title I program, please contact the school.

Special Education

Sometimes it becomes evident that our educational system and/or facilities are not meeting the
learning needs of a child. Then it is our Christian responsibility, as well as concern for the child as a
whole person, to discuss the possibility of instructional alternatives. The teacher is the first person to
contact. Any ftesting must be initiated by the parents through the local school district.

Guidance Services

Counseling, consultation with parents and teachers, referral services and standardized testing
are utilized. Initial evaluation is done through the Child Study Team (CST) and prior to parents seeking
outside resources.

Academic and/or behavioral contracts may be developed, and implemented through the CST.

Homework

Homework is assigned to reinforce learning and is typically an extension of the curriculum and
standards that were introduced in class. Teachers will communicate homework expectations and
deadlines with students and parents (via class newsletter, note, or online posting on the Rediker portal).
For students with daily agendas, it is expected that students will write homework assignments in their
agendas. Homework assignments and criteria are assigned at the discretion of the individual teacher, but
in order to reinforce the importance of reading in all grade levels and subject areas, it is expected that
all students allow time to read independently at home a minimun of 20 minutes a day/night).

Homework is due at the time assigned by the teacher, and must be completed with a proper
heading. Assignments must also have correct spelling, grammar, punctuation and sentence structure.

Homework is assigned (M - TH) during each individual class. On average uninterrupted daily
homework fime will be approximately 10 minutes for grade 1, 20 minutes for grade 2 and increasing by 10
minutes for each grade level. This does not include long term projects. For students in grades 4-8, a
lunch detention will be served for any missing homework (missed deadline or incomplete work). Middle
school students will serve an after school detention after 3 lunch detentions. Students in 4™ and 5™
grade will serve an after school detention after 5 lunch detentions.

Rediker

Rediker is the primary means of communication between parents, teachers, and school.
Rediker is a collaborative website designed as an information source for parents and students. Parents
can securely sign into the site with a password administered by the school, to view information regarding
their student and the activities and classes in which their student is involved.

All parents with access to an internet capable computer must register during orientation with the
technology coordinator so as to be able to receive important school related e-mails.
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Assessment

Report Cards

Report cards are distributed in the classroom three times each year; November, March and June.
To keep parents apprised of their child's progress on a daily basis, parents may access their child's
grades via the internet at Rediker using a private password.

Students in grades 3 - 8 will receive numerical grades for all subjects. Students in grades 3-5
will also receive qualitative/descriptive notations indicating mastery of standards. Students in grades
Pre-K - 2 will receive qualitative/descriptive notations indicating mastery of standards.

There is an All "A” Honor Roll and an "A/B” Honor Roll for grades 6 - 8. Students with
unsatisfactory conduct remarks are not eligible for either Honor Roll recognition.

If the need arises parents are encouraged to call or e-mail the teacher to schedule a conference
at a convenient time.
6rading Scale

A 90 - 100

B 80- 89

C 70-79

D 60- 69

F 59 and below

Standardized Tests

According to a statewide plan for Catholic Schools, Iowa Assessments will be administered to
grades 2-8. Test results are forwarded to the parents. Fifth and 8™ grade students take the ACRE
test. This is an assessment of faith development.

Promotions

Promotion in third through sixth grade is determined by the average of the three trimester
grades as well as parent and principal consultation. A passing grade in the seventh and eighth grade is
determined by the average of the three trimester grades. Failure to pass fwo or more core subjects
may result in the inability to be promoted to the next grade level.

Under such circumstances, middle school students may be promoted if the student attends an
accredited summer school and passes the failed course(s). An eighth grader who fails two or more
core subjects may not attend graduation.

6t-8t Grade Honor Roll Criteria

Report Card Standard

Academic Average Grade of A- or higher in every Grade of B- or higher in every

subject subject
Responsibility Must have a Behavior Scale score  Must have a Behavior Scale score
of 1 oflor2
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Participation

Assignment Completion

Interpersonal Skills

oflor2

Must have a Behavior Scale score

Must have a Behavior Scale score
of 1or2

of 1

Must have a Behavior Scale score

of 1

Must have a Behavior Scale score

of 1

Mist have a Behavior Scale score

of 1

Mist have a Behavior Scale score

Responsibility
Student consistently
successfully adapts to
classroom practices and
routines.

Student consistently and
regularly has appropriate
materials and resources for
class and/or

Student has no more than
one discipline infraction
related to responsibility
within the trimester.

Participation
Student consistently
actively participates in
classroom discussions,
small groups and
activities.

6!-8t Grade Honor Roll Criteria

Assignment
Completion
Student consistently
completes assigned tasks
within the assigned time
limits.
Student has no more than

one missing assignment
within the trimester.

Interpersonal Skills

Student consistently
displays respect for others;
interacts appropriately in
cooperative group,
classroom. And school
settings.

Student has no discipline
infractions for
disrespecting a student,
teacher or other person
within the trimester.

Student sometimes
successfully adapts to
classroom practices and
routines.

Student is unprepared for
class and without class
materials multiple times
throughout the trimester
and/or

Student has between 1
and 4 discipline infraction
related to responsibility
within the trimester.

Student sometimes
actively participates in
classroom discussions,
small groups and
activities.

Student sometimes
completes assigned tasks
within the assigned time
limits.

Student has multiple
missing assignments
within the trimester.

Student sometimes
displays respect for others;
interacts appropriately in
cooperative group,
classroom, and school
settings.

Student has between 1
and 4 discipline infractions
for disrespecting a student,
teacher or other person
within the trimester.

Student seldom
successfully adapts to
classroom practices and
routines.

Student is unprepared for
class and without class
materials multiple times
each week and/or

Student has 4 or more
discipline infraction
related to responsibility
within the trimester.

Student seldom actively

participates in classroom
discussions, small groups
and activities.

Student seldom completes
assigned tasks within the
assigned time limits.

Student has multiple
missing assignments
weekly.

Student seldom displays
respect for others; interacts
appropriately in
cooperative group,
classroom, and school
settings.

Student has 4 or more
discipline infractions for
disrespecting a student,
teacher or other person
within the trimester.

14




Attendance

Absence
There are 181 school days. Each one is important to the total educational program and a student’s
absence from school interferes with his/her academic progress.

It is mandatory that parents call or email the office if child will be absent or late to school by
8:30 am.

In accordance with state law, a signed note from the parent stating the reason for the student's
absence must be presented to the teacher. These notes are kept on file in the office for the remainder
of the school year. A student, who has more than nine unexcused absences in a trimester, may not
receive a passing grade for the semester in accordance with Florida statutes, unless medical
evidence is presented to the principal in writing.

Early Dismissal

Withdrawing students early from school disrupts the learning process of all students in the class.
We realize that there are times when students must be picked up early. We ask that parents please
minimize withdrawing students from school before the end of the school day.
When students are picked up early, a parent/guardian must sign the student out at the school office.
Students may not wait outside for pick up. If the student returns to school, the parent/guardian must
sign the student back in at the school office.

Classwork/Homework Requests

Please call the office or e-mail your child's homeroom teacher before 9:00 a.m. of the day you will
be picking up the homework. The homework may be picked up in the office at a mutually agreed upon
time. Please do not go directly to the classroom; this disrupts the learning process. Work missed during
the absence is the student’s responsibility and may be made up according to the number of days missed:
for example, absence of one day -- work is due one day after the student’s return to school; absence of
two days -- work is due two days after return to school; etc. Many times work will be posted on-line.
Please check.

Vacation Absences

Family vacations should be planned to coincide with school holiday periods. All students in grades
K-8 need the continuity of the learning experiences provided through teacher presentations and student
interaction. Written work alone cannot substitute for these experiences. If for some unavoidable reason
a family needs to remove a child from school for a vacation, we ask that you notify the office regarding
the number of days that your child will not be in school. Missed assignments should be discussed with
the classroom teacher at least one full week before the frip. Same day requests for assignments will
not be honored. Assignments are due on the day the student returns to class.

15



Tardiness

Tardiness on the part of a student interrupts the instructional process, indicates a lack of
respect for school regulations sets a poor example for other students and may affect eligibility for
subsidy.

Students are expected to arrive at school in time to be in their homerooms by 7:55 a.m. which is
the first bell. Morning Assembly begins at 8:00 a.m. It is the responsibility of the parent to ensure
that the student is punctual. The gates will be locked at 7:50 a.m. and students who arrive after
that time will be required to check in at the office prior to going to class.

Students who arrive late are required to go first to the school office to receive a tardy pass
before reporting to class. In the event of a valid emergency or unexpected situation, a student who
arrives late must have an explanatory note from the parent stating the reason for being late. If the
reason is accepted as valid, the tardy will be excused. Otherwise, the tardy will be unexcused.

If chronic tardiness exists, the parent will be required to meet with the principal to provide an
immediate solution to the problem.

Legal reasons for excused absence or tardiness are: illness of student with parental or guardian
note, attendance at a funeral, medical or dental appointments. Traffic, weather delays, unauthorized
vacations, transportation malfunctions, oversleeping, or any other reason other than the legal reasons,
are considered unexcused. The student may be put on probation or be asked to leave if further lack of
cooperation with the rules set forth in this Handbook continues.”

Students are tardy after 7:55 AM. That means they are to be at their seats at 7:55 AM when
the bell rings. Students will not slip through the gate or into the cafeteria. It is not permitted to drop
children of f at church on days of prayer service or Mass. Parents that need to meet with teachers
before school must schedule an appointment and must leave the classroom before the 7:55 AM bell
rings. Parents should not attempt to have an unscheduled conference in the morning in front of other
students.

Excuse from Physical Education
To excuse a child from participating because of illness, efc., a note must be written o the
teacher stating the reason for non-participation in physical education

Dismissal

Dismissal time is 3:15p.m. on Monday, Tuesday, Thursday and Friday unless you are otherwise
informed.  Wednesday dismissal is at 2:15p.m. We encourage you to pick up your child no later than
3:25pm or 2:25pm depending on the day. After that time, students will be sent to After School Care
and there will be a weekly charge. Should you have an emergency situation, please call the school office.
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Discipline Policy

We are commanded by Christ to love one another. It is important that this love flows from
respect for one another. This leads to rules, regulations and guidelines that insist upon mutual respect
as the basis for the love that binds a Christian community together.

Good discipline begins in the home. Parents, as the first teachers of their children, begin the
development of good behavior patterns. St. Paul Catholic School will continue in fostering further
growth of proper behavior and attitudes. When there is an understanding between school and home,
when regulations are mutually honored and respected, there develops in the child's mind a sense of
security which is the basis of all natural growth.

Discipline of self is part of the entire learning experience. The behavior of students should
reflect a respect of self, peers, teachers, personal property and the property of others. Teachers and
parents, by their example, serve as models from which children will learn self-discipline.

Enrollment as a student in St. Paul Catholic School implies the willingness of both parents and
students to comply with the policies and regulation of the school. In order to realize the school's aims,
parents and students must agree with and support the philosophy of the school. St. Paul School reserves
the right to dismiss any student who fails to respect these regulations or who otherwise by his/her
conduct or neglect of study does not measure up to the standards of the school.

Characteristics of Behavior

St. Paul Catholic School Student Rights and Responsibilities

A Every student has the right to be respected

Every student has the right to learn without interferences
Every student has the right o a safe environment

Every student has the responsibility to respect others

Every student has the responsibility to learn without interfering
Every student has the responsibility to keep a safe environment

> > > > > >

St. Paul Catholic Students are expected:
e To respect every person regardless of age or position
e To refrain from bullying behavior and harassment of any kind
e To refrain from foul language
e To listen and follow directions
e To be considerate of others' need for quiet
e To take pride in personal appearance and to wear complete uniform, regular and P.E.
e To take good care of school property (no gum, food or drink in buildings), no destruction of school
property
e To be honest in all matters, including tests and homework
e To remain on campus during school and after school activities
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e To make up assignments missed during absence

e To be on time for school and prompt for class

e To be thoughtful of others by allowing them fo speck and standing aside for another
e To walk quietly in the hall, stairways and between buildings

e To complete assignments on time

o To keep desk neat, books covered and clean

e To help classmates and teachers maintain a clean, orderly classroom

e To play fairly and encourage one another in games and activities

e To invite all classmates to participate in games, activities and lunch places
e To use time wisely by studying or reading

e To return library books on fime

e To take school notices home the day received

A student who consistently fails to follow these guidelines is, in effect, saying that he/she does not
wish to be a member of this community. Consequences for inappropriate behavior will be dealt with in a
manner consistent with the age and grade level of the student. Specific consequences are communicated
in writing to parents at the beginning of the year. Students who choose to continually break school rules
will be dismissed from school.

Consequences and procedures

The discipline policy is a guide for disposition of standard discipline cases and indicates what can
be expected if a student breaks a rule.

The final decision as to the appropriateness and disposition of discipline cases is subject to
administrative discretion. Issuance of verbal or written warning, rather than a penalty, for an initial
offense may occur in some cases but should not be expected.

Detention
School detentions will be scheduled weekly for any students in grades K - 8 whose behavior
warrants such disciplinary action. Documentation will accompany such incidents and will be forwarded to
student files. Parents will have 24 hour notice of the detention.
Failure to serve detention at the appointed time may result in an Office Referral.
Samples of what constitutes a detention (detentions may be given at the teacher’s discretion for
reasons other than those listed):
1. Classroom disruption
2. Verbal abuse of any kind
3. Disregard for school policy/classroom rules
4. Destruction of school or another student’s property
5. Chewing gum- gum is destructive to furnishings, rugs, clothing, etc.
6. Bringing radios, CD's toys, trading cards efc.
7. Eating candy or food in unauthorized areas will result in a fine of $1.00

Office Referrals
This is a step beyond the detention system. Referrals for serious offenses may be given at any
time the offense occurs. Based on the severity of the offense, office referrals may result in out-of-
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school suspension, in-school suspension, a week of silent lunch, or other consequences as deemed
appropriate by administration. Students in grades K-8 can earn this referral by the choices they make.

Assignments and tests missed during in-school or out-of-school suspension may be made up after
school.
The following incidents will result in an automatic office referral (referrals may be given for
reasons other than those listed at the discretion of the administration):
1. Blatant disrespect of faculty or staff
2. Chronic interference with the learning process of others
3. Upon receipt of 5th detention (detentions are cumulative)
4. Intentional destruction of school or another student’s property (includes monetarily replacement of
what has been destroyed and possible automatic suspension)
5. Chronic disregard for academic success
6. Cheating/Violation of the Honor Code
7. Carrying cell phones, music players or any other electronic devices with the exception of E-readers
and the school assigned i-pad. These devices will be confiscated.
8. Theft of school or another student’s property
9. Throwing objects
10. Fighting
11. Inappropriate language/materials
12. Chronic disregard for school policy, dress code, classroom policy, playground/lunchroom rules, etc.
13. Unacceptable field trip behavior (automatic ineligibility for all future field frips)

Excessive referrals warrant a meeting with the Pastor and the Principal and can jeopardize a student’s
placement at St. Paul School.

Extreme and Serious Behavior

There may be instances of extreme and serious behavior where one or more interventions will be
bypassed and suspension or expulsion will be assigned as the first consequence. Some of these include
fighting, inappropriate language, stealing, threats, possession or use of alcohol or drugs, possession of
anything that may be determined to be a weapon, and any behavior, whether inside or outside of school,
that is detrimental to the reputation of the school. The principal is the final recourse in all disciplinary
situations and may waive any and all regulations for just cause at his discretion.

Bullying: Disciplinary Action

Consistent and appropriate disciplinary action will be taken for bullying behavior that persists
beyond mediation or for repeated bullying by a single student. The primary purpose of such action is to
protect the victim and to deter bullying behavior in the future. The discipline imposed will match the
offense. An investigation will take place to substantiate the bullying behavior. Disciplinary action for
bullying include warnings, detention, parent contact, counseling, peer mediation, loss of privileges,
removal from class, suspension, or even expulsion. If the principal believes that the conduct rises o the
level of a crime, disciplinary action will also include referral to law enforcement officials.
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Off-Campus Expectations/Public Scandals

It is a privilege for a student to attend a Catholic School. All students should understand that
he/she represents the school o the community in a very unique way. Students who display conduct,
whether in or out of the school community, that reflects negatively on the Church or Catholic schools,
may be subject to disciplinary action, up to and including required withdrawal, particularly when the name
of the school, its teachers, or students are impacted by the behavior of the student. Students’ of f
campus behaviors include inappropriateness toward teachers, students, or the school, or in the
presentation of themselves in the realms of social media as well as other public forums. Students will be
subject to disciplinary action for:
1. Actions gravely detrimental to the moral, spiritual and physical welfare of other students;
2. Actions which are detfrimental fo the school's reputation;
3. Grave offenses which may include a violation of criminal law; or
4. Actions so outrageous as to shock the conscience or behavior of the community.
Disciplinary action may include dismissal from the school

Search and Seizure

Given St. Paul's dedication to create and maintain a safe environment, students will not have any
expectation of privacy with respect to any and all property brought on school grounds or to school
events. The search of a student’s person or any item carried by the student is permissible when there is
any suspicion that the student may be carrying contraband. Contraband is defined as any weapon,
dangerous object, illegal drug, drug paraphernalia or other item prohibited by law or by school policy. All
property of the school, including student desks and lockers, as well as contents, may be opened,
searched or inspected at any time without notice. School personnel have an unrestricted right to search
this property as well as any containers, book bags, purses, or articles of clothing that are left
unattended on the school campus. Searches may be conducted by authorized school personnel, police, or
other appropriate officials with the approval of the principal, including random searches.

Substance Abuse by a Student

It is illegal and unacceptable for students to use, abuse, misuse, distribute, or sell Controlled
Substances (illegal drugs, drug paraphernalia, fobacco, alcohol, etc.) on campus or at any school-
sponsored event. A student found fo be engaging in Substance Abuse, in possession or under the
influence of a Controlled Substance of any kind, at school, or at a school-sponsored event shall be
subject to discipline up to and including possible required withdrawal from school. Substance Abuse,
regardless of where such Abuse takes place, also may warrant discipline up to and including required
withdrawal.

Weapons
In order to provide for a safe environment, the possession or use of firearms, other weapons, or
explosive devices on school premises is not permitted. The possession of a concealed firearm or weapon,
at school-sponsored events or on the property of the school, including the buildings, parking areas, and
other premises, is strictly prohibited. The school shall deal with such incidents according to the federal,
state, and local law and accepted educational practices. Students who violate this policy shall be subject
to discipline up to and including required withdrawal.
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Lockers
Middle School students are assigned lockers in the library hallway. Students are not
allowed to decorate the outside of the lockers for any reason. Breaking this rule could result in
loss of locker privileges. Students may decorate the inside of the lockers with magnets. No tape is to
be used on the inside.

Athletic Program

Participation in a school sponsored sport is a privilege. Sports are important components in our
total education program. Successful participation requires a high level of commitment, energy and
maturity.

As our athletes will be representing our school, their standard of behavior should be one that
exhibits pride, politeness and responsibility.

Philosophy
The philosophy of the sports program at St. Paul Catholic School is to help young people
develop:

Physically, by learning sport skills, improving physical conditioning, developing good health
habits, and avoiding injuries.

Psychologically, by learning to control emotions and by developing feelings of self-
worth.

Socially, by learning how to cooperate in a competitive context and by learning appropriate
standards of behavior (sportsmanship).

We practice to win; we play to win; and we are winners regardless of the score if we have done our best.

A Christian Sports Code

As a player, coach, cheerleader, fan, or official, I will:

Positively represent the Saint Paul Catholic Community at all times.

Never attempt to abusively rattle an opposing player.

Play fairly and according to the rules.

Present proper appearance. (i.e. shirts tucked in.)

Accept the official's judgment at all times.

Enter the games as ladies/gentlemen and leave the same way. Actions speak louder than words.
Be a team player.

Keep our Christian attitude. No profanity or unsportsmanlike actions.
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Encourage each other; don't criticize.
Do my share to keep team spirit up whether on the bench or on the playing area.
Shake hands with opponents after the game - win or lose.

If the opportunity arises, thank the officials after the game.

Absences

Athletes must be committed to the team and be at all practices and games. If an athlete is
absent for two or more consecutive practices for any reason, they may not start. In order fo play,
students must be in attendance at school on game days. Three unexcused absences may result in
termination from the team.

Athletic Physicals

A certified physical examination is required at the beginning of each year before any student may
participate in volleyball, soccer, basketball, softball, track, or cheerleading. A physical examination must
be current (within one year) and not expire before the end of the season in which the athlete is playing.
Students and parents are also required to sign a medical waiver every year. This is an official document
and must be notarized. Proper forms are available on pages 41-43 or from the school office.
Transportation

Players will be transported to and from a game by their own parent. Any other travel
arrangements must be preceded by a signed request from the parent and submitted to the school office.
The parent transporting other children besides their own must be fingerprinted through the diocese.

Coaches

Every effort will be made to maintain two coaches per team: a head coach and an assistant coach.
The head coach will determine the final roster of the team (try-outs will be based on athletic ability,
conduct, attitude and desire). The head coach will also determine the starting line-up and substitutions
as needed.

Commitment
Commitment is a desirable lifelong trait. Participation in a feam sport is a season long commitment
and must be followed through to completion.

Detentions

If a player is assigned detention on a practice or a game day, the detention will take precedence
and the student will have an unexcused absence unless the student has made prior arrangements with the
principal.
Dress Code

Players must wear designated sports uniforms during games. Shorts and t-shirts must be worn for
all practices. At the discretion of the principal and athletic director, athletes may wear the team
uniform to class on a game day provided all other dress code stipulations are followed.

An athlete is financially responsible for all equipment and uniforms issued to him/her. At the end
of each season, laundered uniforms and all equipment must be promptly returned to the athletic director,
or a loss/damage fee will be assessed.

Expenses
There is a $50.00 sports fee per student, per sport. Should a player be unable to pay the fee, the

principal should be notified so that arrangements can be made.
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Game and Practice Procedures

For safety purposes, supervision of athletes is required at all times. Students must attend study
hall before practice or a home game begins. Players may not leave school with any other adult beside
their parent after school without express written parental permission.

If students are not picked up immediately after practice, they must go to after school care until
their parent arrives. Likewise parents are expected to pick up their athletes immediately after a game.
The coach and or athletic director must remain until all feam members have been picked up.

Eligibility for Activities/Athletics (6rade 6-8)

Eligibility is determined by students who exhibit appropriate Christ-like character traits.

1. Students must maintain a 2.0 grade point average to be eligible to try-out for all athletic teams.

2. Students receiving two or more D’s or one or more F’s or have a cumulative average of below a 2.0 are
not eligible to participate in athletics or after school activities. Eligibility will be determined at
midterm report and end of trimester report cards.

3. If a student receives a written behavior “referral” based on an infraction from the discipline code,
the student is ineligible.

4. Each day of suspension equals one week of ineligibility.

5. Students who lose their eligibility twice during a single season will be removed from their respective
team for the remainder of the season.

6. If a player on a sports team or a participant on a special activity is disrespectful to a coach or advisor
or supervisor or does something to tarnish St. Paul School's excellent reputation, the student will be
referred to the Athletic Director and/or Administration. Such action may result in removal from the
team or activity.

7. If a student chooses to quit a team with no legitimate reason, then he/she needs to meet with the
athletic director to determine future eligibility for participating in sports for the rest of the year.

8. If a student/athlete/cheerleader is absent on school day, that student will not be allowed to
participate in any after school activities that day, i.e. school dances, athletic events/games, or other
activities.

Practices

Athletes must be at all practices. If, for some unforeseen reason, an athlete cannot attend
practice, the athlete is responsible for personally contacting the athletic director immediately. If no
initiative is taken on the part of the student, the missed practice will in all likelihood be counted as
unexcused.

If an athlete must leave prior to the end of practice, he/she must inform the coach before the
practice begins.

Only the individual coach, athletic director, or principal will have the authority to cancel a practice
or a game. When a regular practice is cancelled, athletes may call home to arrange for a ride. Students
will be expected to go to After Care at the parents’ expense until their ride arrives. Rain does not
necessarily cancel practice.

Parent Involvement

It is important for parents to be involved in their child's activities.. During the season parents
will be assigned to man concessions, collect admission fees, and other responsibilities as assigned by the
Athletic Director.
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Conduct for all athletes and parents must be above reproach and should always be of a positive nature.
Respect must be shown by both student and parent to other adults, coaches, referees, and other
players. Failure to maintain appropriate sportsmanship and conduct will result in censure.

If a problem occurs, please use the following procedure to resolve the issue.

(1) Please first calmly discuss the matter directly with the Coach.

(2) If there are still questions, you may then go to the Athletic Director.

(3) If the issue cannot be resolved, you may then go to the Principal.

Religious Education Program

As a Catholic school, St. Paul provides a setting in which faith and gospel values are an integral
part of the education program, where respect and caring for one another is emphasized. Because we are
committed fo Christian values, we guide our children to grow in an appreciation for one another as
varying expressions of Christ's presence among us.

Although St. Paul Catholic School does not require students o profess any religious ideology, it is
expected that all students regardless of their beliefs participate fully in the religious education
program. Students will attend all religion classes and worship services and are expected to conduct
themselves respectfully and reverently during prayer, worship and class time.

Liturgical and Prayer Opportunities

Mass is attended by grades K-8 every Friday and on all Holy Days falling during the normal school
week. St. Paul Catholic School students in grades 3 - 8 may participate in special capacities at Mass.

After students have made their first reconciliation, they participate in two formal penance
services during the year.

A formal Wednesday morning prayer service is planned and led by the students and their religion
teacher. This service is held at 8:00 a.m. in the church with the entire student body present.

All classes attend a morning assembly three times per week consisting of prayer, pledge of
allegiance and announcements.

Prayer is said before classes, at lunch, at the close of the school day and at other appropriate
times during the student’s day.

Religion Classes

Students attend formal religion classes. Religious formation provides experiences for a positive
awareness of self and personal uniqueness as a child of God, and presents an awareness of God's word,
creation, and gifts within our daily lives. Students learn about the liturgical year, the sacraments and
saints, as well as religious signs, symbols and prayers. Religion instruction nurtures daily prayer and
gospel values and encourages parental participation in their children's religious development.

Older students are taught to read, appreciate, and relate the writings of the Bible to their lives.
They study the Old and New Testaments, the lives of the patriarchs, and the life and ministry of Jesus.
They also study morality, church history and social justice.
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Sacraments

Students who have been baptized Catholic, catechized and have celebrated their first
Communion, may receive the Sacrament of Eucharist during Mass.

Students in grades 2-8 attend a penance service twice during the school year wherein Catholic
students have the opportunity o receive the Sacrament of Reconciliation.

Within our parish, the second grade has been established as the normal time for the preparation
of the Sacraments of Reconciliation (Penance) and Eucharist (Communion) for children who have been
baptized and catechized as Catholics.

There is a two-year preparation period for children who are preparing for these sacrament(s).
That is, the child must be enrolled and attending their own parish’s religious education program for two
years prior fo the celebration of the sacrament. The preparation for the sacrament(s) is the
responsibility of the students’ home parish and is set aside from the regular religious education received
in Catholic School.

Since preparation for these sacraments are coordinated under the direction of St. Paul
Department of Religious Education, requirements for that program will come from that department.
However, permission can be attained to attend this parish's Sacramental preparation program. Written
permission from the students' pastor must be submitted to this parish's Religious Education office.

During the seventh grade year Catholic students may begin a two year preparation program
before they may receive the Sacrament of Confirmation. As with the Sacraments of Eucharist and
Reconciliation, the preparation for Confirmation is separate from the religious education received in St.
Paul Catholic School and is the responsibility of the home parish Religious Education Program.

RESPONSIBILITY OF PARENTS
The book of Deuteronomy tells us that parents have the primary responsibility for the education of
their children. The school, the church, and the civic community support, enhance, and complement this
role. Any successful educational program depends upon the cooperation and involvement of the parents
with the school. Agreement to enroll your child(ren) in St. Paul Catholic School carries certain parental
responsibilities.

It is expected that parents will:

e Beactive in the faith development of their child(ren) and worship at Mass on weekends.

e Contribute to the support of the parish by participating in the Stewardship Way of Life.

e Instill in each child positive values and attitudes.

e Support the school’s educational mission, personnel, policies, and procedures.
Inappropriate behavior or failure to support the school policies and mission may result in
the student’s exclusion from the school.

e Support the educational programs offered at St. Paul Catholic School by careful and
conscientious supervision of school assignments.

e Demonstrate respectful behavior at all times with faculty, administration, support staff,
students, and volunteers, whether on or off school grounds or at school-related events.
Inappropriate behaviors on the part of a parent may result in the parent being barred
from attending school sponsored activities and sporting events.

e Attend parent/teacher conferences and carry out teacher recommendations made at
conferences.
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o Fulfill all contractual obligations, especially the Extended Care program and any other
payments and fees on time.
e Support school and parish related functions.

e Parents In Partnership

In an effort to further our “family” atmosphere and intricately involve our parents in the many
aspects of Catholic school life, we have instituted the “Parents In Partnership Program.” This program is
designed fo present fo parents a vast array of ways in which they can become a part of their
child/children’s school life. There are opportunities available for parents to become partners with the
school on an hourly, daily, weekly, monthly or yearly basis according to their talents and interests. We
feel that parents as the “primary educators” of their child must become as involved in the school as
possible.

This program is also important to St. Paul Catholic School in keeping the cost of education to a
minimum. Therefore, each family with one or more students enrolled is asked to prayerfully consider to
donate a minimum of ten (10) service hours per year to the school. Families who receive financial aid are
asked to prayerfully consider to donate a minimum of fwenty (20) service hours per year to the school.
Reports showing the status of a family's service hours will be provided upon request. In fulfilling the
hours, the family representatives must abide by school policy while engaging in school-approved service
activities.

Opportunities for involvement will be available in many areas of school life, including social
activities, fund raisers, sports activities, lunch room, office and classroom help. Meeting the ten hour
service request can be quite simple and can successfully be met by both working and non-working parents

Data shows that students tend to perform better when their parents are active participants at
their school because they take their education more seriously and see it as an extension of
their family.

Service activities are as follows but not limited to:

Clinic Aides

Lunchroom Helpers These hours are calculated on an
Library Aides hour to hour basis, and must be
Classroom Assistance scheduled with the various
Tutoring coordinators prior o serving.

Chaperoning field trips

Work concessions at sporting events

Coach

PTO Officer Holding one of these positions will
Room Parent automatically satisfy the 10 or 20
Board Member hour minimum.

Approved Committee Member

Approved Golf Tournament Helper
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Attendance at P.T.O. meeting

Assistance with Spaghetti Dinner

Assistance with Golf Tournament These are calculated on an hour

Assistance with fundraiser to hour basis.

Assistance with specific school projects

Assistance with specific school events

Assistance with clubs \

Assistance with middle school dances

Assistance with Hispanic Fiesta

Assistance with mother/son and
father/daughter events and activities

*** We will continue to update the activities and events that qualify for PIP hours in the weekly
newsletter.

Any service hours performed during the course of the day will be logged in by signing in and out
of the computer in the front office. Any service hours performed after hours will be recorded by
signing in on a specified sign-in sheet at the location of the event.

Although not included as service hours, parents and other visitors are welcome to attend morning
assembly and join in our prayer, pledge and announcements. We request that visitors stand in a
designated area and maintain a respectful silence during the program. Likewise, attendance at other
school assemblies, programs or sporting events is encouraged. Modeling appropriate behavior during
these events will teach respect and acceptable social norms.

« Participate in parent-teacher conferences
Formal Parent-Teacher Conferences are held in November at the end of the first grading period.

Schedules are prepared and issued by the school office in advance of the scheduled date. School is not
in session during conference hours. These conferences give the parents and fteachers an opportunity to
discuss each individual child and fo have a better understanding of the child and the school program, and
parents are encouraged to attend. Fifth through eighth grade students need to be present for the
conferences.

Parents requiring additional conferences during the school year may make arrangements by calling
the office or by written request to the teacher.

e Be aware of the emotional well-being of all students
A young child's heart is very sensitive and easily hurt. Birthday treats may therefore be shared
at recess or lunch time provided that enough is supplied for the entire class.
We also ask that invitations and cards that do not include the entire class be mailed rather than
passed out at school.

e Check Rediker frequently for updated information.
A weekly e-mail will be sent with information pertinent to the upcoming weeks. Lunch schedules
are updated monthly.
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e Inform the school of any special situation regarding the student'’s well-being, safety,
and health.

Divorced or separated parents and guardians will be required to provide a copy of a legal
document indicating their right to the custody of the student. It is better to have matters settled at
the beginning of the year than to wait for a conflict to arise. The word parent will be used throughout
this handbook to signify “parent or legal guardian.”

Please inform the office of any condition that may affect your student's academic, emotional or
physical education program, so that we may be aware of it in case of an emergency.

e Notify the school office of any changes of address or phone numbers.

Emergency data cards are kept on file in the school office. In the event of accident or injury,
these cards will aid us in reaching you quickly fo determine what course of action to take. Please be sure
we have accurate information on these cards.

Parents are requested to notify the school office in writing of any change of home telephone
numbers and/or addresses, business telephone numbers, cell phone numbers, e-mail addresses, and
telephone numbers of emergency contacts so that office records may be accurate, complete, and up to
date.

e Meet all financial obligations to the school including fees for damage to books, i-
pads or school property.
The parent of a child who destroys, damages, or loses any school property or anyone's personal
property will be obligated fo pay the full amount of repairs or replacement. Textbooks rented by the
student must be properly covered, and no writing in textbooks or lockers is permitted.

e Support and cooperate with the discipline policy of the school.

o Treat teachers with respect and courtesy in discussing student problems.

Your child needs constant support from parents and faculty in order to develop his/her moral,
intellectual, social, cultural and physical capabilities. Neither parents nor teachers can afford to doubt
the sincerity of the efforts of their educational partner in the quest of challenging, yet nurturing, the
student to reach his/her potential. It is vital that both parents and teachers remember that allowing
oneself to be caught between the student and the other partner will never have positive results. To
divide authority between school and home will only teach disrespect for all authority. Evidence of
mutual respect between parents and teachers will model good mature behavior and relationships.
Parental Concerns

Because St. Paul Catholic School strives to be a faith community, parental cooperation and good
parent-teacher relations are essential. If, however, a misunderstanding occurs, or a problem arises, we
at St. Paul will make every effort fo contact you to clarify the situation. Parents who experience
problems or are confused with some matter regarding their child's educational experiences are asked to
show similar respect; by striving first to learn the reasons behind a policy or inquire about the teacher's
or school's understanding or decision before forming an opinion.

Parents are asked to follow these guidelines for expressing concern over a school matter:
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Step 1: Set up an appointment to meet first with the teacher to resolve the problem. Please do not
to bring up issues in front of other students or while the teacher is on duty.

Step 2: If the problem is not resolved with the teacher, the parents should set up an appointment
with the principal.

Step 3: If the problem is not resolved with the principal, contact the Pastor.

In order to preserve harmony in the school community, negative rumor/gossip about the school
should be reported to the principal.

Uniform Policy

Why are students required to wear uniforms?

One of the primary purposes of the Catholic school is to teach Catholic values. The school
uniform is an observable sigh in the school and in the public forum of the values being taught in our
schools. The Catholic school uniform is designed to be modest and appropriate, irrespective of current
fashion trends and styles. The school uniform shall be worn in a way that is consistent with professional
dress in a respected business or occupation. Students should appear neat and well-kept when
representing their Catholic school in their uniform. The school uniform shall be worn in a way that
reflects the Christian principles taught in our schools.

Part of each child’s growth process is learning to take pride in their appearance and dress properly:
hence cleanliness and proper grooming are expected of every student, kindergarten through grade eight
at St. Paul Catholic School. School uniforms allow students to:

e Limit distractions, thereby, increase their academic focus

e Contribute to a more formal learning environment

e Help reduce negative peer pressure and the concern over “fitting in".

e Ensure that students” attire is modest and in line with Catholic beliefs.

All students are to arrive on campus properly dressed. Shirts must be tucked in completely with belts in
place.

Part of each child's growth process is learning to dress appropriately hence; cleanliness and proper
grooming are expected of every student. Uniforms are to be purchased from:

Uniform Outfitters

3606 Parkway Boulevard www.StPaulsStore.com
Leesburg, Florida 34748

352-787-0441

Pants, shorts and skorts should be ordered from the uniform store.
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DRESS UNIFORMS

It is recommended that PK - VPK students wear PE uniforms every day. They have PE Monday-
Thursday.

Girls' Uniform - Grades K-3
White blouse, Peter Pan collar
Round-neck plaid jumper or plaid skort
Plain black or navy belt
Plain white visible socks
Black or brown dress shoes (PK - VPK through 2" grade may wear black athletic shoes)
St. Paul jacket, V-neck sweater, vest or sweatshirt
Navy slacks or black, white or navy blue tights for cold weather

Girls' Uniform - Grades 4-5
White, monogrammed, oxford, short sleeved blouse
Plaid skirt or skort
Plain black or navy belt
Plain white visible socks
Black or brown dress shoes
St. Paul jacket, V-neck sweater, vest, or sweatshirt
Navy slacks or black, white or navy blue tights for cold weather

Boys' Uniform - Grades K-5
White, monogrammed, oxford, short sleeved shirt
Navy walking shorts or long pants
Plain black or navy belt
Plain white visible socks
Black or brown dress shoes (PK through 2™ grade may wear black athletic shoes)
St. Paul jacket, V-neck sweater or vest
Navy tie is optional on Mass days

Girls’ Uniform - Middle School 6-8
Light blue, monogrammed, oxford, short sleeved shirt
Khaki skirt or skort
Plain black or brown belt
Plain white visible socks
Black or brown dress shoes
St. Paul jacket, V-neck sweater, vest or sweatshirt
Khaki slacks or black, white, or navy blue tights for cold weather

Boys' Uniform - Middle School 6-8
Light blue, monogrammed, oxford, short sleeved shirt
Khaki walking shorts or long pants



Plain black or brown belt

Plain white visible socks

Black or brown dress shoes

St. Paul jacket, V-neck sweater or vest
Navy tie is optional on Mass day

PHYSICAL EDUCATION UNIFORMS

It is recommended that PK-VPK students wear PE uniform everyday.

Boys Grades K-4
White, monogrammed polo shirt
Navy walking shorts
Navy slacks for cold weather below 50 degrees
Plain black or brown belt
(Boys wear the same shorts, slacks, and belts as on regular uniform days)
Black, white or black and white athletic shoes

Girls 6rades K-4
White, monogrammed polo shirt
Navy walking shorts or navy skort
Navy slacks for cold weather below 50 degrees
Plain black or brown belt
Black, white or black and white athletic shoes

Boys and Girls Grades 5-8
Students will wear their regular school uniforms to school and bring their PE uniforms in twice a
week. The PE uniform consists of
e at-shirt
e gym shorts
e white, black or white and black athletic shoes.
e White socks
Uniform Violations
Students who violate these standards will be subject to the following consequences:
1. On the first offense, the student and parent will be notified via a note home and phone call on the day
of the infraction.
2. The second uniform violation will result in a phone call to the parent. The parent or guardian must
immediately rectify the situation or pick the student up from school. The student will remain out of
class until the violation is resolved.
3. A long-pants and long-sleeve uniform alternative should be developed and required for boys and girls
who consistently violate the school uniform policy.

BELT
Plain black or brown belts must be worn on all uniforms with belt loops.
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NO MAKE-UP, NO NAIL POLISH, NO ARTIFICIAL NAILS

HAIR

Natural hair color means no dyed hair of any kind. Students who come to school with colored hair will be
sent home to rectify the situation.

Length of hair should not be in the child's eyes.

Boys' hair must be short and not be lower than the eyebrows, should not cover more than half of the
student’s ear, and should be above the collar.

Conservative hairstyle required, no hair extensions or false hairpieces.

No extreme haircuts, i.e., mohawks, spikes, shaved heads, etc.

JEWELRY

Girls, all grades

Two stud/post earrings per ear maximum. (no hoops, dangle earrings, etc.)
No other body piercing permitted

No tattoos or decals (except on Spirit Day).

School uniforms, excluding shoes and socks, and belts must be ordered through Uniform
Outfitters. This means other department store brands are NOT acceptable. We ask your cooperation
in supporting all requirements of the school dress code, which is in effect from the first day of school.
Uniforms may be purchased on special days designated throughout the year at St. Paul Catholic School,
by calling 1-352-787-0441, or by clicking on the uniform link in the St. Paul Catholic School web site.

Daily school wide uniform inspections will be conducted by school personnel. Parents will be
notified of infractions.

Lost and Found

Please mark all the student's clothes and belongings, especially school jackets and sweaters.
Hundreds of dollars worth of articles are lost yearly. Unclaimed articles will be put in the uniform
storage area located in the Administration building and if not claimed given to the needy.

Safety

Diocesan Safety Policy

Over the years, the Diocese of Orlando and the Office of Schools have taken steps to ensure the
safety of your child/children. We continually review the measures we have in place to protect your
child/children, and we often ask for your support in implementing measures and procedures to make our
schools a safe haven for your child/children.

To this end, we hope you will share the following with your children to help us ensure that

wrongful conduct does not occur in our schools. The intent of this policy is not to alarm you, but rather
to help all of us understand the limits of proper conduct we expect in our schools. While we hope never
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to have these problems in our schools, we want it clearly understood that the Diocese does not condone
or authorize its employees, volunteers, coaches, or students to engage in any of the following activities:

Threatening or causing personal harm or injury.
e Threatening or causing damage o school or Diocesan property.
e Providing medical advice.

e Conducting physical examinations or providing shots to students (other than school-
sponsored or sanctioned exams for scoliosis, vision, hearing, athletic fitness, diabetic
treatments, or other medical treatments, all of which require written permission from a
parent or guardian).

e Administering drugs, including any over the counter medication, in the absence of express
written permission from a parent or guardian per Diocesan policy.

¢ Providing massages or other physical therapy.

e Taking blood samples or performing any other medical procedure.
e Examining the genitalia of any student for any reason.

e Touching an individual inappropriately.

e Smoking, or encouraging smoking, on school property.

e Asking a student to undress or observing a student while he or she is changing clothes at
school or a sporting event, other than necessary supervision in a locker room or approved
changing area.

¢ Denigrating or abusing any child, volunteer, or employee.

We also ask you, as parents, to help us identify these and any other inappropriate activities that
could take place in our schools. Please report them immediately to the Principal or the Office of
Schools. Similarly, if your child observes or experiences these or similar activities he or she should feel
comfortable reporting it to the Principal, or the Office of Schools. Our experience and that of experts,
particularly in the area of school violence, is that tell-tale signs (e.g., severe mood changes, emotional
outbursts or irrational conduct, fascination with guns or incidents of violence, indirect and direct
threats) usually exist before the actual violent act occurs. Early intervention, therefore, is the key to
avoiding a tragic situation. We cannot possibly identify all the improper conduct that might occur, but
we ask you as parents to use your common sense and report anything that you believe is inappropriate.
Your cooperation in enforcing these guidelines is greatly appreciated.

Working together, we can continue to provide for your child/children a caring, loving environment,
and the best Catholic education.
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Child Abuse

Florida Statute defines child abuse as: "any willful act that results in physical, mental or sexual
injury that causes or is likely to cause the child's physical, mental or emotional health to be significantly
impaired.” Child neglect is failure to provide adequate food, clothing, shelter, health care or needed
supervision. Florida law also requires “any school teacher or other school official or personnel who
knows, or has reasonable cause to suspect that a child is an abused or neglected child shall report such
knowledge or suspicion to the department.”

Miscellaneous Information

School Volunteer Program
Any person who wishes to serve as a school volunteer on campus must complete the appropriate
requirements.

Final determination of whether a qualified volunteer is assigned will be dependent upon the needs
and request of school personnel.

School volunteers must adhere to an ethical code of conduct in the performance of their duties,
and carry out their responsibilities under the direction of the school personnel to whom they are
assigned.

They must have had their fingerprints taken and cleared by the appropriate agencies. (See the
section on fingerprinting)

They must watch the video, entitled "Protecting Our Youth", which runs about 20 minutes. It can
be accessed by the following link:

http://www.orlandodiocese.org/ Click on employment in the left side menu, then click on fingerprinting.
You will be walked through the process.

Volunteer Rights
¢ You are a valued member of the school community.
e You have the right to be treated with the respect due any adult staff member, paid or unpaid.
¢ You have the right to worship with us.
¢ You have the right to ask questions.

Volunteer Duties

¢ The volunteer arrives on time and performs the assigned task.

e The volunteer ensures that students are safe at all times.

e The volunteer respects and aids in the enforcement of school rules as appropriate.

e The volunteer remembers that the school exists for the students and treats all students in the
way Jesus would treat them if He were a volunteer.

e The volunteer asks for instructions and assistance, when needed.
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http://www.orlandodiocese.org/chancery/index.php

Attire: Volunteers are expected to dress in way that evokes both modesty and respect for the
teachings of the Catholic Church.

Confidentiality: In the course of volunteer work you may learn confidential information about
students or teachers. Volunteers are expected to keep this information confidential in any
setting, inside or outside the school, just as they would wish their own privacy rights to be
respected.

Adult Conduct

Any incident where students are teasing, picking on, annoying, etc. each other, should be reported
immediately to faculty members or the school office. No parent at any time, under any circumstances,
should take it upon themselves to touch, grab, threaten or intimidate in any way, any St. Paul Catholic
School student. The police will be called immediately should any incident of this type occur on school,
church property or school events.

Visitors on Campus
In order to ensure the safety of students and school personnel, to protect their legal rights, and
to avoid disrupting the instructional process, the following procedures will be followed:

All visitors to the school must first check in at the school office to obtain permission and a
visitor's I.D. pass on any day they wish to visit classrooms or any other area of the campus.

Visits to a teacher’s classroom will normally be allowed only during specific times established for
this purpose. Other visits to a teacher’s classroom while classes are in session must be approved at least
24 hours in advance by the principal and the teacher(s) involved. If permission is granted, the visitor
will be expected to arrive at the prescribed time, to enter the room quietly without interrupting
instruction and to sit apart from the student in seats reserved for visitors.

If visitors have questions about instruction observed, the visitor may schedule an appointment to
talk with the teacher at a time when the teacher is not supervising students.

Use of Recording Devices
The use of recording devices at special school events must be approved in advance by the
principal.

Diocesan Fingerprinting Policy

In an effort to ensure the safety of those persons under the care of the diocese, all employees,
clergy, seminarians, religious brothers and sisters and volunteers will be required to submit a completed
criminal background check form as well as a complete set of fingerprints so as to facilitate a criminal
background investigation. Eligibility for employment, volunteer work and/or ministry will be contingent
and conditioned upon a satisfactory background investigation. This background investigation will need to
be updated every five years.

At St. Paul Catholic School, parents are required to be fingerprinted in order for the school to
comply with the above policy. We rely greatly upon volunteers and encourage all our parents tfo
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participate in the various activities of our students, i.e. classroom parties, field trips, coaching,
fundraising events, sports events, even to the point of carpooling. Therefore, all parents who will be
participating in any activities involving the children at St. Paul Catholic School must be fingerprinted for
our files. The files will be checked for fingerprint clearance before participation in the activity will be
allowed.

Medication
For the safety of the students no medication will be allowed in the classroom, including over the
counter cough drops, analgesics or aspirin, etc.

1. A written form must be completed for a student to take any medicine even over the counter.

2. All medication must be in the original container, with the original pharmacy label showing
student’'s name, name of drug and directions for administration. Medicine must be kept in the
school office and administered by the office staff.

3. Please try to arrange all schedules for taking medication prior to or after the school day.

Iliness and Injury

Minor ailments and injuries are treated through the clinic. A professional nurse is not on campus
and the office staff or health aide will attend to your child. Parents will be notified if a child has been
injured or is too ill to stay in school. In the case of a severe emergency, i.e. loss of consciousness, those
in charge will use their best judgment in regards to calling an ambulance.

Evacuation

In compliance with Diocesan policy, Evacuation will be conducted once a month. Students will
leave the building from the closest exit and proceed to the soccer field. A SAFE (Security Action for
Emergencies) plan is in place and will be followed by all students, teachers and parents if an emergency
arises.

Emergency School Closing
If it becomes necessary fo close school due to an emergency or impending hurricane, it will be
broadcast from the following TV stations:
WCPX Channel 6
WESH-TV  Channel 2 (11 on Comcast cable)
If it is announced that all schools in Lake County are closed, then St. Paul's is also closed. Parents
will also receive a "voice reach” telephone message from the principal regarding closing and openings.

Forgotten Items

P.E. shoes and clothes, homework, lunches and all other items which students have forgotten to
bring to school should be delivered to the office.
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Use of Telephone
Generally, it should not be necessary for students to make telephone calls from the school
premises. Arrangements for a ride home, sports, after school playtime, etc., should be made with
parents in advance. However, cell phones may be used at school under the following conditions:
1. Phone must be kept in the OFF position in backpack or locker from 7:30 a.m. to 3:15 p.m.
2. Cell phones may not be used to call parents during the day. All calls to parents must go
through the office.
3. Cell phones may be used after school to call parents (not friends to chit-chat) with teacher
permission.
4. Cell phones may not be used for game playing, internet or E-mail access, taking pictures, or
making purchases of any kind.

Misuse of this privilege will result in cell phones being sent to the office to be picked up by
parents.
Emergency calls and calls in case of illness must go through the school office.

Electronic Devices

The use of electronic devices such as cell phones, Ipods, MP3 players and video games are not
permitted. If these devices are brought to school, they will be sent to the office and parents must pick
them up.

Kindles/Nooks are permitted in school if they are not 3G accessible and the appropriate form is
signed by parent and recorded in the office.

Insurance

Every child in our school is covered by the diocesan insurance plan for the hours he/she is under
school supervision. Coverage is coordinated with any insurance that you may already have. Twenty-four
hour coverage is available at an extra charge. If twenty-four hour coverage is desired, an application
and check should be sent to Bollinger Insurance Solution. Information will be sent home the first week
of classes.

Lunch

A hot lunch service is provided daily beginning the first day of school. Menus are posted on
Rediker. Meal choices and money must be returned by 2:00 p.m. on Wednesday prior to the week the
food is served. Students may bring a packed lunch if they do not wish to purchase the hot lunch; but NO
child may leave the grounds for lunch or snack. Students may not bring in lunches to be heated or
warmed in microwave ovens or conventional ovens.

Late or forgotten lunches should be delivered to the school office prior to the scheduled
classroom lunch period. Lunches will not be accepted for delivery if this practice becomes a habit.
Students would then be given a lunch and charged $5.00 by the school office. Soda, fast food lunches,
and any other non-acceptable lunches are not allowed. If that type of lunch is brought in the student
will have to eat in the administration building.
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Lunch will be eaten/served in the cafeteria. Students will practice proper eating and social
etiquette and will thoroughly clean up after themselves. Failure to do so will result in disciplinary action
as described in this Handbook.

The lunch price is $3.85.

If your child forgets their lunch, a lunch will be provided for him/her by the caterer and you will
be charged a lunch fee of $5.00. There will be no lunch in the school office.

Milk

The cost of milk is determined each year by the federal government. Information will be sent
home once the price is determined. St. Paul participates in the free milk program which is based on
income. Guidelines to determine eligibility are in the information packet given at orientation.

Before School Care/After School Care

St. Paul Catholic School provides, as a convenience to our working parents, an after school service
which ensures a safe, supervised environment for our students. The service includes a snack, play time,
homework study hall and socialization for students from 3:30 p.m. - 6:00 p.m. After School Care begins
at 2:30 p.m. on Wednesdays. The after school service is supervised by qualified staff members.

The following fees are in effect:
$20 per week per child - billed weekly through FACTS.
The hours of 3:30 p.m. to 6:00 p.m. will be strictly enforced. Parents are requested to be prompt
in picking up their children. Any student(s) left after 6:00 p.m. will be charged $5.00 per minute

for every minute until pick-up. We appreciate your cooperation in adhering to the scheduled hours.

In addition to the after school services, St. Paul also provides Before School Care between the
hours of 6:30 a.m. - 7:40 a.m. The following fees are in effect:

$8.00 per week per child - billed weekly on FACTS.
Before and After School Care fees are payable upon receipt of invoice and are past due on the

20th of each month. Failure to adhere to this policy will result in temporary suspension or removal from
this service.
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PARENT TEACHER ORGANIZATION (PTO)

Communication and mutual support between parents or guardians and the school community is a major
component to a successful education program. St Paul Catholic School is proud of our PTO and thankful
for all they do for our school. Here is a sample of what our PTO provides:

1. Information to families that give directions, ideas and activities that positively impact family life
and encourage the development of Christian values within the family;

2. Service by organizing parents or guardians to do needed projects at school;

3. Fund raising to meet the instructional needs of the school;

4. Support in encouraging the educational, moral, physical, mental and religious growth of the school.
We encourage parents or guardians to volunteer their time when called and to attend functions
whenever possible.

St. Paul Catholic School PTO operates with the recognition that parents are the primary educators of
their children. This organization facilitates, with the support and guidance of the Pastor and the
Principal, parental involvement in the Catholic education of their children. The PTO encourages parent
involvement in school/parish activities including fundraising and other various school programs. These
activities support the growth of St. Paul Catholic School/Parish community and enrich the Catholic
education experience for the children. The specific objectives of the PTO are:
e Provide quality communication between home and school
e Offer carefully planned programs of particular interest to parents and children
e Cooperate fully with the administration in the development of the spiritual, intellectual,
emotional, physical and social growth of the students
e Raise funds for the operating budget
e Assist in the continued academic success of school programs
e Encourage all parents to join and become members of this fine organization which takes an active
role in the education of their children

The PTO is committed to providing the same excellence that St. Paul Catholic School has come to expect
over the past 50 years. They need YOU so that we all that we can be.

School Board

The St. Paul Catholic School Board is composed of four appointed, four elected, and four ex
officio members. This advisory board provides input to the Pastor and Principal in regard to matters
concerning the school.
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It was established in accord with diocesan policy to assist the pastor and principal in the
governance of the parish school.
The School Board meets August through June, on the first Thursday of the month at 4:30 p.m. Parents
and other interested parishioners are welcome to attend board meetings to observe the proceedings.
Persons with serious concerns about any phase of school operation should not bring such issues
directly to the board without first discussing their concerns with the principal to determine whether
the matter is appropriate for inclusion on the school board agenda.

Diocese of Orlando Acceptable Use Policy

The Diocese of Orlando, Office of Schools, knows that the Internet and other emerging
technologies allow students an immense opportunity to learn and grow globally. The Office of Schools'
goal in providing the privilege to staff and students is to promote educational excellence in schools by
facilitating resource-sharing, innovation, and communication. The use of the Internet or other emerging
technologies will be guided by the Acceptable Use Policy (AUP).

The Diocesan Schools may not be able to technologically limit access to services through the
Internet for the purpose of instructions, study and research related to the curriculum.
Parents/guardians are advised that a determined user may be able to gain access to services on
the Internet and other technologies which the Diocesan school has not authorized for educational
purposes. By participating in the use of the Internet or other technologies, students may gain
access to information and communications which parents or guardians my find inappropriate,
offensive or controversial. Parents/guardians assume this risk by consenting to allow their
students to participate in the use of technology and the Internet.

Teachers and school designees are responsible for ensuring that Diocese of Orlando
technology users are knowledgeable about this policy and regulations. All Diocese of Orlando
technology users are required to sign a written AUP and to abide by the terms and conditions of
the policy and its accompanying regulations.

The Diocese of Orlando does not sanction any use of the Internet and other available
technology that is not authorized by or conducted strictly in compliance with this policy and its
regulations. Users who disregard the AUP may have their use privileges suspended or revoked.
The Diocese of Orlando reserves the right to suspend or revoke such privileges in the event any
teacher administrator or principal believes the user's conduct to be inappropriate or non compliant
with the AUP. Users granted access to the internet and other technologies through Diocesan
Schools assume personal responsibility and liability, both civil and criminal.

Regulations:

The Diocese of Orlando, Office of Schools, believes that the Internet and other emerging
technologies offer vast, diverse and unique resources to students, teachers, and other users. The
Office of Schools' goal in providing this privilege to staff and students is to promote educational
excellence in schools by facilitating resource-sharing, innovations, and communications. Technology is
used to support learning and enhance instruction. With access to computers and people all over the
world, comes the availability of material that may not be of educational value in the context of the
school setting. We, the Diocese of Orlando, firmly believe that access to the valuable information and
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interaction available on the worldwide network will far outweigh the possibility that users may procure
material that is inconsistent with our educational goals.

Students, teachers, and other users are responsible for appropriate behavior on school computer
networks at all times, just as they are in classrooms on school premises. At a minimum, school rules for
behavior and communications apply and are in no way to be interpreted as limiting the regulations
outlined in the AUP. The network is provided for students, teachers, and other users to conduct
research and communicate with others for educational purposes only. Students or other users do not
have any reasonable expectation of privacy when using the Internet or other technologies provided by or
through the Diocese of Orlando. The Diocese of Orlando maintains the right to monitor any Internet or
technological usage derived from or utilized through its computers, whether it is on-line, down-loaded or
through printed material. All computer pass codes or passwords must be made known to the Diocese of
Orlando, and use of unknown pass codes or passwords is prohibited. The Diocese of Orlando retains the
right to access such codes at any time. If a user violates any of these provisions, his or her privileges
may be terminated and future access may be denied. Students, teachers and other users who agree to
act in a considerate and responsible manner and who obtain the necessary signatures on the AUP form
will be authorized Internet access.

The AUP form is a written agreement, signed by students, teachers, and other users outlining the
terms and conditions of the AUP. Anyone wishing to use the Internet or other forms of technology is
required to sign the AUP form. The Diocese of Orlando is responsible for providing the principals,
teachers, and designees with the student and Employee AUPs.

Principals, teachers, and designees are responsible for ensuring that all technology users under
their supervision are made aware of the AUP and have signed the agreement. They are further
responsible for explaining the AUP to students and instructing students on proper technology usage and
etiquette. Principals, teachers, and designees are responsible for distributing the signed agreement
forms to the appropriate parties and for providing their principal with the signed student forms. The
original signed forms as archives will be kept in the school office.

Parents and guardians sign and are responsible for discussing the AUP with their child. By signing
the agreement, parents/quardians give their permission to allow students to use various forms of
technology in the school. Parents and guardians must understand that by authorizing use of the
Internet and other technologies, students may gain access to material that they may find controversial,
inappropriate, or offensive. Parents and guardians assume this risk by consenting to allow their child to
participate in the use of the Internet and other forms of emerging technology. The Diocese of Orlando
is not responsible should any user access information that is outside the scope of instruction, study or
research related to the curriculum.

Diocese of Orlando technology users are responsible for abiding by all of the terms and
conditions of the AUP and accompanying regulations. The Diocese of Orlando does not authorize any use
of the Internet and other technology that is not conducted strictly in compliance with this policy. Your
signature on this document indicates that you have read the terms and conditions carefully and
understand their significance.

Users who disregard or violate, in any way, the AUP may have their use privileges revoked. Users
granted access to the Internet and other emerging technologies assume personal responsibility and
liability, both civil and criminal, for uses of the Internet and other technology not authorized by the
Diocese of Orlando’s AUP.

Diocesan Policy on Harassment
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Harassment of any individual because of his/her sex, race, religion, color, national origin, age or
disability is strictly prohibited by the diocese.

Sexual harassment is a form of sex discrimination that violates Title VII of the Civil Rights Act
of 1964 and will not be tolerated at any diocesan entity. Examples of sexual harassment include the
display of sexually suggestive objects or pictures; sexual innuendo; language or jokes of a sexual nature;
suggestive comments; offensive gestures or whistling; touching; unwanted flirtations, advances, or
propositions; or sexually degrading words to describe an individual.

Bullying is another form of harassment and will not be tolerated. Bullying is when a stronger,
more powerful person hurts, intimidates or frightens a smaller or weaker person deliberately and
repeatedly. A person is also being bullied when he or she is exposed, repeatedly and over time, to
negative actions on the part of one or more persons.

Non Discriminatory Policy

The Catholic Schools of the Diocese of Orlando state the following policy in regard to admission
and hiring practices:

No person on the grounds of race, color, sex or country of national origin is discriminated against
in admission or in receiving services of any school operated by them, nor do they hire or assign staff on
the basis of race, color, sex or national origin, either of the individual or of the student.

Asbestos Policy

In accordance with the Asbestos Hazard Response Act (AHERA), 40 CFR 763.94 the Management
Plan for Asbestos containing material as developed by Martin Environmental Associates, Inc. is available
without restriction for your inspection at the school administrative office. Updating of the Management
Plan as defined by AHERA was completed June 7, 2000. Re-inspection of all school buildings was
performed on June 11, 2001, and is on file in the school administrative office. Periodic surveillance is
done on a semi-annual basis each school year.
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Saint Paul Catholic School
Diocese of Orlando / Office of Catholic Schools
Student Technology Responsible Use Policy
8/01/15

1.0 Introduction
St. Paul Catholic School recognizes that access to technology in school gives students greater opportunities to
learn, engage, communicate, and develop skills that will prepare them for work, life, and citizenship. We are
committed to helping students develop 21%-century technology and communication skills.
To that end, we provide access to technologies for student and staff use.
This Technology Responsible Use Policy outlines the guidelines and behaviors that students are expected to
follow when using school technologies or when using personally-owned devices on the school campus.
e The St. Paul Catholic School network is intended for educational purposes.
e All activity over the network or using school technologies may be monitored and retained.
e Access to online content via the network may be restricted in accordance with our policies and federal
regulations, such as the Children’s Internet Protection Act (CIPA).
e Students are expected to follow the same rules for good behavior and respectful conduct online as
offline.
e Misuse of school resources or personal devices while connected to the school network can result in
disciplinary action.
e St. Paul Catholic School makes a reasonable effort to ensure students’ safety and security online, but
will not be held accountable for any harm or damages that result from use of school technologies.
e Users of the school network or other technologies are expected to alert Administrator, Technology staff
or teacher immediately of any concerns for safety or security.

2.0 Definition
2.1 Authorized Users:

e Student: any child 14 years or younger enrolled in Saint Paul Catholic School.
e Faculty/Staff: any person who is employed by Saint Paul Catholic School, whether part-time or
full-time, who provide instruction to students

2.2 School Network: communications systems connecting two or more computers and their peripheral
devices to exchange information and share resources, it includes wired and wireless

2.3 Internet: includes both external and internal access of communications and data storage equipment,
either owned or reserved for use by Saint Paul Catholic School.

2.4 Technologies Covered: Saint Paul Catholic School may provide Internet access, desktop computers,
mobile computers or devices, videoconferencing capabilities, online collaboration capabilities, message
boards, email, and more. Also, St. Paul Catholic School may allow students to bring their personal
devices which will also be covered by this policy.
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As new technologies emerge, St. Paul Catholic School will attempt to provide access to them. The
policies outlined in this document are intended to cover all available technologies, not just those
specifically listed.

3.0 Usage Policies
All technologies provided by the school are intended for education purposes. All students are expected to use
good judgment and to follow the specifics of this document as well as the spirit of it: be safe, appropriate,
careful and kind; don’t try to get around technological protection measures; use good common sense; and ask if
you don’t know. In the event that the inappropriate behavior happens outside of the school and it is brought to
the principal’s attention, St. Paul Catholic School will investigate and may have disciplinary repercussions at
the discretion of the school according to the Code of Conduct.

3.1 Web Access

St. Paul Catholic School provides its students with access to the Internet, including web sites, resources,
content, and online tools. That access will be restricted in compliance with Diocesan Social Communication
Policy, CIPA (Children’s Internet Protection Act) regulations and school policies. Web browsing may be
monitored and web activity records may be retained indefinitely.

Students are expected to respect that the web filter is a safety precaution, and should not try to circumvent it
when browsing the Web. If a site is blocked and a student believes it shouldn’t be, the student should follow
school protocol to alert Technology staff or submit the site for review.

3.2 Email

St. Paul Catholic School may provide students with email accounts for the purpose of school-related
communication. Availability and use may be restricted based on school policies.
If students are provided with email accounts, they should be used with care. Students should not send personal
information; should not attempt to open files or follow links from unknown or untrusted origin; should use
appropriate language; and should only communicate with other people as allowed by the school policy or the
teacher.
Students are expected to communicate with the same appropriate, safe, mindful, courteous conduct online as
offline. Email usage may be monitored and archived.

3.3 Social/Web 2.0 / Collaborative Content

Recognizing the benefits collaboration brings to education, St. Paul Catholic School may provide students with
access to web sites or tools that allow communication, collaboration, sharing, and messaging among users.
Students are expected to communicate with the same appropriate, safe, mindful, courteous conduct online as
offline. Posts, chats, sharing, and messaging will be monitored by teachers and the sites will be protected from
outside viewers. Students should be careful not to share personally-identifying information online.

3.4 Mobile Devices Policy

St. Paul Catholic School may provide students with mobile computers or other devices to promote learning
outside of the classroom. Students should abide by the same acceptable use policies when using school devices
off the school network as on the school network.
Students are expected to treat these devices with extreme care and caution; these are expensive devices that the
school is entrusting to your care. Students should report any loss, damage, or malfunction to the Technology
staff immediately. Students may be financially accountable for any damage resulting from negligence or
misuse.
Use of school-issued mobile devices off the school network may be monitored.

3.5 Personally-Owned Devices Policy
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St. Paul Catholic School may allow students to bring personally owned devices to use in the classroom after it
has been approved by the Technology staff. Students should keep personally-owned devices (including laptops,
tablets, e-readers, smart phones, and cell phones) turned off and put away during school hours unless as
instructed by a teacher or staff for educational purposes or in the event of an emergency.

Because of security concerns, when personally-owned mobile devices are used on campus, they should not be
used over the school network without express permission from the Technology staff. For the Technology staff
to grant permission, students need to submit the required paperwork with the appropriate information. In some
cases, a separate network may be provided for personally-owned devices.

Students are expected to follow the same code of conduct for use of personally owned devices on St. Paul
Catholic School campus or at other functions, whether on or off property, related to the Saint Paul Catholic
School.

3.6 Security

Students are expected to take reasonable safeguards against the transmission of security threats over the school
network. This includes not opening or distributing infected files or programs and not opening files or programs
of unknown or untrusted origin.
If you believe a computer or mobile device you are using might be infected with a virus, please alert IT. Do not
attempt to remove the virus yourself or download any programs to help remove the virus.

3.7 Downloads

Students should not download, attempt to download, or run .exe programs or any other executable programs
over the school network or onto school resources without express permission from the Technology staff.
Students may be able to download other file types, such as images of videos. For the security of our network,
download such files only from reputable sites, and only for education purposes.

3.8 Netiquette

Students should always use the Internet, network resources, and online sites in a courteous and respectful
manner.
Students should also recognize that among the valuable content online is unverified, incorrect, or inappropriate
content. Students should use trusted sources when conducting research via the Internet.
Students should also remember not to post anything online that they wouldn’t want parents, teachers, or future
colleges or employers to see. Once something is online, it’s out there—and can sometimes be shared and spread
in ways you never intended.

3.9 Plagiarism

Students should not plagiarize (or use as their own, without citing the original creator) content, including words
or images, from the Internet. Students should not take credit for things they didn’t create themselves, or
misrepresent themselves as an author or creator of something found online. Research conducted via the Internet
should be appropriately cited, giving credit to the original author.

4.0 Personal Safety

Students should never share personal information, including phone number, address, social security number,
birthday, or financial information, over the Internet without adult permission. Students should recognize that
communicating over the Internet brings anonymity and associated risks, and should carefully safeguard the
personal information of themselves and others. Students should never agree to meet someone they meet online
in real life without parental permission.

If you see a message, comment, image, or anything else online that makes you concerned for your personal
safety, bring it to the attention of an adult (teacher or staff if you’re at school; parent if you’re using the device
at home) immediately.
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5.0 Cyber Bullying
Cyber bullying will not be tolerated. Harassing, dissing, flaming, denigrating, impersonating, outing, tricking,
excluding, and cyber stalking are all examples of cyberbullying. Don’t be mean. Don’t send emails or post
comments with the intent of scaring, hurting, or intimidating someone else.
Engaging in these behaviors, or any online activities intended to harm (physically or emotionally) another
person, will result in severe disciplinary action and loss of privileges. In some cases, cyberbullying can be a
crime. Remember that your activities are monitored and retained.
6.0 Examples of Acceptable Use
I will:

V Use school technologies for school-related activities.

V Follow the same guidelines for respectful, responsible behavior online that | am expected to follow
offline.

V Treat school resources carefully, and alert staff if there is any problem with their operation.

V Encourage positive, constructive discussion if allowed to use communicative or collaborative
technologies.

V Alert a teacher or other staff member if | see threatening, inappropriate, or harmful content (images,
messages, posts) online.

V Use school technologies at appropriate times, in approved places, for educational pursuits.

V Cite sources when using online sites and resources for research.

V Recognize that use of school technologies is a privilege and treat it as such.

V Be cautious to protect the safety of myself and others.

V Help to protect the security of school resources.

This is not intended to be an exhaustive list. Students should use their own good judgment when using school
technologies.

7.0 Examples of Unacceptable Use

I will not:

Use school technologies in a way that could be personally or physically harmful.

Attempt to find inappropriate images or content.

Engage in cyberbullying, harassment, or disrespectful conduct toward others.

Try to find ways to circumvent the school’s safety measures and filtering tools.

Use school technologies to send spam or chain mail.

Plagiarize content I find online.

Post personally-identifying information, about myself or others.

Agree to meet someone | meet online in real life.

Use language online that would be unacceptable in the classroom.

Use school technologies for illegal activities or to pursue information on such activities.
Attempt to hack or access sites, servers, or content that isn’t intended for my use.
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This is not intended to be an exhaustive list. Students should use their own good judgment when using school
technologies.

8.0 Internet Safety Plan
V Saint Paul Catholic Schawmiplements an effective internet filtering and reporting solutiGifA Filer
that monitors internet activity, detects inappropriate usage and blocks and/or filters visual depictions
that are obscene, pornographic or in any way harmful to minors as defined in CIPA

46



V The internet filtering solution controls access by minorgppropriate matter on the Internet and
the World Wide Web and restricts access to materials that may be harmful to minors

V Policies and procedures are in place that covers category blocking, automated weekly reports on
internet activity, and identificatin of emerging threats

V School network is secure witbIPA Filtef r om unaut hori zed access
unlawful activities by minors online

V Faculty provides internet safety instruction integrated in their curriculum or as part of a témino
class that covers appropriate online behavior, including interacting with other individuals on social
networking sites and in chat rooms and cybeilying

V Technology Acceptable Use Policy and Internet Safety Plan will be published in the parent/stude
handbookand {School Name} will hold an informational meetio@ddress the policy.

9.0Limitation of Liability

V Saint Paul Catholic School will not be responsible for damage or harm to any personal devices, files,
data, or hardware brought to the school by students.

V  While Saint Paul Catholic School employs filtering and other safety and security mechanisms, and
attempts to ensure their proper function, it makes no guarantees as to their effectiveness.

V Saint Paul Catholic Schauill not be responsild, financially or otherwise, fannauthorized
transactions conducted over the school network

10.0Violations of this Acceptable Use Policy

Violations of this policy may have disciplinary repercussions at the discretion of Saint Paul Catholic School,
according to the Code of Conduct, and including but not limited to:
e Suspension of network, technology, or computer privileges

e Notification to parents
e Detention or suspension from school and school-related activities
e Legal action and/or prosecution

11.0 References
V Children’s Internet Protection Act — http://www.fcc.gov/cgb/consumerfacts/cipa.html ,
http://ifea.net/cipa.html
V  Children’s Online Privacy Protection Act - http://www.ftc.gov/ogc/coppal.htm
V  Protecting Children in the 21% Century -
\Y

http://www.ntia.doc.gov/legacy/advisory/onlinesafety/BroadbandData PublicLaw110-385.pdf
Consortium for School Networking — http://www.cosn.org
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SIGNATURE FORMS

It is important that you visit www.saintpaulschool.com and thoroughly read
and familiarize yourself with the parent handbook. If you do not have internet
access please ask the school office for a hard copy of this document and it will be
provided to you.

By signing the attached documents you are confirming that you have read
and agree to abide by the information in the Saint Paul Catholic School
Parent/Student Handbook.
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ATHLETIC PARTICIPATION AND PARENTAL APPROVAL FORM

This approval form and a fee of $50.00 must be turned in for EACH sport played.

Name of Student

Date Date of Birth Place of Birth

| have read the contents of the St. Paul Catholic School Athletic Policy and agree to abide by the policy.

Signature of Student

Signature of Parent

Parent’s or Guardian’s Permission

“I hereby give my consent for the above named student (1) to participate in intramural activities (2) to represent his/her
school in athletic activities, except those crossed out on the form by the examining physician (3) to accompany any school
team of which he/she is a member on any of its local or out-of-town trips. | authorize the school to obtain through a
physician of its own choice, any emergency medical care that may become reasonably necessary for the student in the
course of such athletic activities or such travel. | also agree not to hold the school or anyone acting in its behalf
responsible for any injury occurring to the above named student in the course of such athletic activities or such travel.

Signature of Parent or Guardian

Date Address (Street)

City

NOTE: This form as well as the Medical Waiver is to be filled out completely and filed in the front office and the
office of the Athletic Director BEFORE student is allowed to practice and/or compete.

For Office Use Only:

Boy’s Basketball Softball
Girl’s Basketball Track
Cheerleading Volleyball

Cheerleading Uniform

Soccer Health Exam
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Health Examination Form

Health examination for athletes should be rendered preceding participation and is valid for one year from date
of examination.

(Please print) Name of Student

Grade Age Height Weight Blood Pressure

Significant Past Iliness or Injury
Eyes R20/ 20/ Ears Hearing R /15 L /15

Respiratory

Cardiovascular

Liver Spleen Hernia

Musculo-skeletal

Neurological Genitalia
Laboratory: Urinalysis Other
Comments:

Immunizations: Polio (Date) Tetanus (Date)

To be retained by school

| certify that | have on this date examined this pupil and find him/her physically able to compete in supervised
activities NOT CROSSED OUT BELOW:

Baseball Gymnastics Track
Basketball Soccer Volleyball
Cross Country Softball Cheerleading
Golf Tennis Other

Date of examination: Signed

(Examining Physician)

Physician’s printed name:
Physician’s address:
Physician’s telephone:
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Medical Waiver

In case of an accident, parents will immediately be notified. If parents or an emergency contact (as stated on
emergency card filled out by parents at the beginning of each school year) can not be reached the patient and
others whose signatures are attached below do hereby consent to any and all medical and surgical treatments
including anesthesia and operations which may be deemed advisable by his/her physician and surgeon. The
intention hereof being to grant authority to administer and to perform all and singularly any examinations,
treatments, anesthetics, operations and diagnostic procedures which may now or during the course of the
patient’s care is deemed advisable or necessary. We also agree that the patient when admitted is to remain in
the hospital until his/her physician recommends the patient’s discharge.

In witness of our consent and agreement to the matters stated in the three preceding
sentences, we have subscribed our signatures below:

Minor Patient Father
Date Mother

STATE OF FLORIDA
COUNTY OF LAKE

| HEREBY CERTIFY that on this day, before me, an officer duly qualified to take acknowledgements,

personally appeared

who is personally known to me or who produced Florida Driver’'s License Number
as identification and who did/did not take an oath

and who executed the foregoing instrument and acknowledged before me

that executed the same.

WITNESS my hand and official seal in the County and State last aforesaid
this day of 20

NOTARY PUBLIC

My Commission Expires
(Seal)
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Handbook and Acceptable Use Policy Agreement

All signatures will relate to the following student(s) registered for the current term at Saint
Paul Catholic School: ( Please Print)

Parent's Name

Student's Name 6rade
Student's Name 6Grade
Student's Name Grade
Handbook

As the parent/guardian of the above named student(s), I have read the contents of St. Paul

Catholic School Handbook and agree to abide by the information contained therein.

Parent Signature Date

Acceptable Use Policy Agreement

As the parent/guardian of the student(s), I have read the Authorized Use Policy and discussed
it with my child (children). I understand that access to the Internet and emerging technology is
designed for educational purposes only. I hereby give my consent for my student(s) to have use
of the Internet and emerging technologies. I acknowledge that should my child, or any child for
which I am legally responsible, access information other than that which is intended for
instruction study or research related to the curriculum, the Diocese of Orlando will not be held
responsible. I certify that the information contained on this form is correct.

Student Signature

Parent Signature Date

Kindle/Nook Policy Agreement

As the parent/guardian of the student(s), I have agreed that my child can bring a Kindle/Nook
that is unable o connect to the internet at school. T understand that this device is to be used
solely for the purpose of reading AR books. I acknowledge that the school is not responsible for
any damage or loss of the device.

Student Signature

Parent Signature Date

52



Diocese of Orlando Photo/Video/internet Permission

Consent, Waiver, Release

For and in consideration of benefits fo be derived from the furtherance of the educational
programs of the Diocese of Orlando (I) (We), the undersigned parent(s) or legal guardian(s) of
the above named student(s) enrolled at St. Paul Catholic School do hereby consent, authorize
and grant permission to the Diocese of Orlando and St. Paul Catholic School, Leesburg, Florida,
its agents, employees or duly authorized representative to take Eho‘rogmphs, motion pictures,
video or audio tapes of said student and do further consent to the publication, circulation and
dissemination of said photographs, motion pictures, video or audio taped or any duplication or
facsimiles thereof for any purposes it may deem proper.

In granting such permission (I) (We) hereby relinquish and give to the Diocese of Orlando,
Orlando, Florida, all right title, and interest (I) (We) may have in the finished pictures,
negatives, reproductions or copies and further waive any and all rights to approve the use of
such photographs, motion pictures, video or audio tapes and so release any and all claims of any
nature whatsoever arisen for their use.

Parent Signature

Date
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Electronic Game Permission Slip

l, give permission for my son/daughter

to play his/her electronic game device

during their time on the Saint Paul Catholic School bus. | understand that as a parent I am
responsible for the choice of games my child plays and also understand that he/she is not

allowed to share those games with another student.

Signature Date

Electronic Game Permission Slip

I, give permission for my son/daughter

to play his/her electronic game device

during their time on the Saint Paul Catholic School bus. | understand that as a parent I am
responsible for the choice of games my child plays and also understand that he/she is not

allowed to share those games with another student.

Signature Date

54



Listening Device Permission Slip

I, give permission for my son/daughter

to listen to his/her 1-pod or similar listening

device during their time on the Saint Paul Catholic School bus. | understand that as a parent |
am responsible for the choice of music on his/her recording device and also understand that

he/she is not allowed to share that music with another student.

Signature Date

Listening Device Permission Slip

l, give permission for my son/daughter

to listen to his/her 1-pod or similar listening

device during their time on the Saint Paul Catholic School bus. | understand that as a parent |
am responsible for the choice of music on his/her recording device and also understand that

he/she is not allowed to share that music with another student.

Signature Date
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The Children's Covenant

A covenant is a promise we all make together with God

Before God | promise that | will do my best to show:

Reverence

Saint Paul Catholic Church is God’s House. St. Paul Catholic School is God’s Home.

Speak and act in ways that honor God, so I don't run, fight, hide, steal or damage property.

Respect

We are part of Jesus’ Family! At St. Paul, we love one another as Jesus did.

Treat other people with respect.

Listen to my teachers and all adults. | am friendly to all people.

Do not hurt anyone in any way.

To take pride in personal appearance and to wear complete uniform, regular and P.E.

To take good care of property (no gum, food, or drink in buildings), no destruction of school property.
To walk quietly in the hall, stairways, and between buildings.

Responsibility

We are all Friends in Faith at St. Paul.

Brighten the day for others. | pray for God's Spirit to help me.
Prepare myself to learn and grow.

Play, work and cooperate with joy and love.

Promise, with God's help, to show reverence, respect and responsibility.
To be honest in all matters, including tests and homework.

To make up assignments missed during absence.

To be on time for school and prompt for class.

To complete assignments on time.

To keep desk neat, books covered and clean.

To play fairly and encourage one another in games and activities.
To use time wisely by studying or reading.

To return library books on time.

To take school notices home the day received.

With the example of th Child Jesus, and with the help of God, | will abide by this covenant while | work,

play, and pray at St. Paul Catholic School.

CHILD’S SIGNATURE DATE
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Saint Paul Catholic School Parent's Covenant
A covenant is a promise we all make together with God.
As a member of God's family I will do my best to model: Spirituality, Scholarship and Service.l will

encourage our children to demonstrate these qualities. In order to show my support of
Saint Paul Catholic School I will:

e Ensure we pray daily as a family and attend Mass as a family on weekends and Holy Days of
Obligation.

e Have my child in school on time every day with the necessary school supplies and appropriate dress.
« Promote positive, Christ-like speech and behaviors among children. | will lead by word and example.
e Show respect for my child’s teacher or any other adult in authority.

e Foster constructive communication within the school community.

e Abide by the school rules, calendars and deadlines, and expect my child to do the same.

e Check Rediker frequently for announcements, homework, schedules, lunch menu, and various other
important notices.

e Actively participate in PTO, school and parish fundraisers.

e Fulfill my tuition and Personal Involvement obligations in a timely manner throughout the school year. |
understand that being late (10 days) with tuition my child may not return to school until funds are
satisfied. | will examine and sign the Tuition Policy form.

o Directly supervise my child at all times on the property of St. Paul School and Church outside of the regular
school day. During these times I will ensure that my child and | follow the rules of conduct of the school. 1
will ensure the proper respect for the school, church, playground area and guests.

e Build a bridge of acceptance and understanding of others and expect my child to do the same.

With the example of the Holy Family and with the help of God, | will abide by this covemarite my child is
enrolled at Saint Paul Catholic School.

MOTHER (Signature) Date FATHER (Signature)

MOTHER (Print) FATHER (Print)
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Saint Paul Catholic School Teacher’s Covenant
A covenant is a promise we all make together with God.

As a teacher at Saint Paul Catholic School, | will accept the responsibility of cooperating with parents in the
spiritual, scholarship and service development of their children. | believe that my mission is to develop
Disciples for Christ through teaching the Catholic 3'R’s of Reverence, Responsibility and Respect to each child.
In order to accomplish this mission, I will:

Make efforts to get to know each student well and listen to him or her.

e Be a Christian role model through thoughts, words and actions.

e Be respectful to my students and require that they show proper respect to all others and me.
e Challenge and engage my students every day.

e Plan well and be prepared for every class.

e Keep my students safe from harassment of every kind.

e Be fair and consistent in discipline and set clear standards for behavior.

o Develop in my student the spiritual, social and academic skills needed to solve problems.

e Embrace differences in my students and guide them in their acceptance of each other.

e Be respectful to the parents of my students, develop good communication with them and continue to build
trusting relationships.

e Always show respect towards my fellow teachers, especially in the presence of other students
o Resolve differences in a peaceful and professional manner.

e Observe appropriate confidentiality in all communications.

e Abide by and enforce all Saint Paul’s Catholic School policies and procedures.

With the example of Jesus, the Master Teacher and with the help of God, | will abide by this covenant while |
teach at Saint Paul Catholic School.

SIGNATURE DATE
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